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APPLICATION FOR RECORDS RETENTION SCHEDULE 

INSTRUCl'lONS: S.e Publication No. 76-RM-1 for instructions on completing this form. Forward signed original to 
Dewrtment of Archim and History, Records Management Division, 330 Capitol Awnus, Atlanta, Georgia,--, 
Atantion: Schaduling h i o n .  

Health/ Early Periodic Screening IS 
Treatment Unit/ Room 352-S/ 47 

Mrs. Pat Melson Research Assistant I 656-4826 
3. AalonRquested page 3 :  change retention 

a. 0 Embiisn R a t i o n  Scheduk: moxd will continua to accumulate. ueriod (white couv)  to: hol 

SEE ATTACHED SCHEDULE 

. .  

~. h ~. 

~ . ~. 

I. Retord Sorb 0.tOiPtion 

Ootumena relating to: 

T h i s  fib contains the follqwing d&meno Ilnclude form numbersand tides, if any/: 
Attach umples af ttm file. 

Included we: 

Fila is arranged: 

.. 

I. Monthly Rofarmcr Rate 

Ow to six months oid 
Wentv-flw months and oldor ; ? . ; '%, 

, . HQw ofteniam records referrid to which are: 
; sawn to mi* months - old .-., ; Thirteen to twenty-fquf months old * : 

5 



c 

. .. 

11. R*nnbnRqukrmma The following requirn the win to k kept: 

wars. 
Y e a  

0 P.drr*I*w' W8iS. f. hdsra l  ratention i m 0 u ~ ' o n s  wao. 

a. StmL#k Wr. d. Audii miod 
b. Stmmof llmitadon .-'. ,wars. o. Adrninimativo md 

. .  

~nid mpy or e x m  of trwi or nguktions. Explain dmtnimatiw need. 
.! 

. .  

12 mvd Ohpodtion I~Mructlonr t h i s  agency recornmrndr that the fik series k cut off at  the and of uch: 
0 ClknduYeu: 0 FiscalYar; 0 Other 

- 
then. 

0 Hold in thr currant files area m t h W  ylar(r); then 
0 Trurrtrr to local holding area: hold 
0 T r d w  to Sum Amrdr Contar: hold 
a Destroy. 
0 lruuter to %to Archim for Ptmnent ratantion. 
0 OMr Ismc&I 

war(d; then 
yeads): then 

, I  I 

Thorn lnmucttom apply to all prior and futum accurnulatiom of the series. 

lamrnmmdationr in ma- 
n* 12 are agprovad. 
'f dicrpprourd, rmd, Iotdw 
f oxplm.tim.l 



1. Agenq kadr23s 
Geozgia Department of H u m a n  'P,esources 
Divis ion of Physical Health 
Early Periodic  Screening Diagnosis C 
Treatment Unit - Room 350-5 - 47 Tr in i ty  

. -  
a. C Enabiisn Ret2ntion Schedule; record will continue to accumulate. . " 
h. 0 Diswse of Dresent accunulaiion: no further accumulation an:lcipatzd. 

-I-__ ___--- 
What isfhe funnioh of the Division and the O f f i e  in which this record series is Geared? . .  . ~~ 

2 
. - 

!arIkst ' , Latest 

'';?1/75 i present . Early Periodic  Screenhg Diagnosis and Treatment {EPSUT) F i l e s  . ' 

I ~ 

~- ~. - . - ~ ~_ ~~ 

i. Dirkmn and oifiqe Func5on 
Th? D i v i s i i r f ,  of  Physics? E e n l f h  i s  r e s p o n s i b l e  f o r  t h e  zd:5niscrat ion.  d i r e . c t i o n ,  an< c o o r d i n a t i o n  of t h e  p h y s i c r L  
hra:t> prcx:.?c.s thro-:hotit t5.o Sca te ;  This is acc:ozplishcd by t h z  cst t3lfs! l ;ceat  o f .  h 6 ~ l ; h - s t a n 2 a r d p  -for b-s i~ess .  
hoosing,  field .c>eratic2.s ,a?.& h o s p i L a l s ;  t h e  !?:-ove=.r.t o:~ the p 5 y s i c a l  healch~-s+nr! dcatai tea . l t+  .&f e Z u l t s  n-2 
c t i 1 ~ : c x :  
zr,> Ii.t z2::y s;ac;-;'i 

' . .  . .  

- .  .. . 
~. ... . .. 

r t z  fi'.j:xsifi ~ * ? ?  : o > t r o l  of d i s c z s e z ;  . t kc  su.i~sis:oz of congt .cuct icn ~ s d  l i c e n y z e  of h r a i : ~ h  : < . r < i i ~ i , - s ;  . .  
'pr:r,:z>s of rcz:strz:ioz,  s t a t i s t i c e l  coCinp, c e r t i f i c a t i o r .  pnd proser ia t in : ,  ~i tile b i r t h ,  

c ; rr i?zcs ,  1S.vn:-cei zx' i:.:~:mrts of carriaga, and d e a t h s  c!wt o x u r  , each  y e a r  ix t h e  S:ate. . .  
: :  .- . .  - i h e  2srly T c r i o l i c  Sc r i x i n p  CIcg: iss is  r r d  Trost9er . t  Un5.t (WSDT) has  t h e  r e s p o r i i h i l i t y  to cocr8ins:e t h c  ir.plc- 

n i n t h ' i s a  oT t h e  E?Sii? ?:C;ZXI {r pioZzin x h j c h  gu"rsnte2s t h a t  c h i l d r e n  of EcEicz id  f a n i l i e s  %ill be tes:e.i an2 
trectc.: For any h e a l t h  prc:?lc:.s Cissovered 2~: ing t h e  scl-aening e x z n i n a t i o n ) .  S tz te -wide ,  w i t h i n  t h e  D i v i s i o n  of i ,  

' . .  : 

Ccordicnciaz C x z . j t t ? i .  .1 
( t t rz -eh  S t z r e  i i c a l t h  S i s t r i z c  O f f i c e s  f ro-  c o u x i e s  s y v e d  by a p a r t i c u l a r  D i s t r - i c e  Office) and is r e s ? s n r i b l e  for : j  
t h e  ?ro?er 5isposi t :on of such d a t a  by s c r e e n i n g  for accuracy  to j u s t i f y  p i tymnt  of claims; 

! !  
?::ysic;l !:ealrh;  
= i c e  rL,.i3.; *f n. . .-o.~__ o?a:arions; 656 t o  a c t  fi15 I l3 i sOn r c p r e s e n r a t i v e s  f o r  t h c  progrsm w i t h i n  the I&te:-Livisian 

to  ?ra-;ide t h e  0Terztlr .g frzz.ei.:crk for co :p l innce  h' i th DRtrJ p i d c l h e s ; ,  t o  noni t .or  and nz'xe 02- 

S?ecLflcal>j ,  t h e  Uni t  rece:ros da:n concern ing  prcaram a c t i v i t y  fro= througilezi- t h e  St;.te 

and  for.  conlilstion of I repor:s ,  Ste:s-r.ide. for r e p o r t i n g  t o  X Z d .  . - , .  ~- ~ -- .~ --_-_~I__-.- - 
!. ficard.Series Dearniption T h i s  file contains the following documents (inclu@e form numbenand rit!es, if any): 

Attach samples of the .file. . , 

T~OCLKS:X-YS r e : r t i r g  t o  r q 3 r c i - g ,  by C o ~ n t y  He3lti1 ~ a r o  Crnccrr, thro;g!>cut the S t a t e ,  t h o  r e s ~ l c s  of hca?c!t scree-::: 
cx.x;izarions 'or c>,i%rcn ( i r ~ z ;  b i r t h  th:-oil;h 20 y e a r s  c,f " g e )  of  Tz:r ' l ies '  e:iEib:c f ~ r . ) ; ~ d j ~ a < d .  

Inclu?ed a r e :  fo r2  Iji'S/?!IS(2!-Z? (Rev. 7-76) (Ceorgia EPSPT Screen z:d'. C h i n  Forn) .uhich s!tos.s name, a d d r e s s ,  sex ,  
race, b i r t h i 3 t e  oi c i : i id ;  Kcdiczid nu:nber; Cate  s c r e e n  i n i t i a t e d ;  p e r i o d i c  s c r e e n  sequcncs:  whether or not 
c h i l d  r z f c r r r d  ( to  pbys ic izn)  :or each ab;?oraal i ty;  h e a l t h  an3 d e v e l o p r c c t  
h i s t o r y  h c l t h  kncwle5gP e v a l u a t i o n  of  ic rmniza t ion  s t a t u s ;  davclopmentnl  a p p r a i s a l ;  s c e e e n i n g  tor p h y s i c a l  
c o n d i t i o n :  d e n t a l .  visicz, h e a r i n g  s p p r a i s a l ;  assessmdnt of n u t r i c i o n a l  s t a t u s ;  anemia; u r i n e ;  t u b e r c u l i n :  
v e z e r c a l  d i s c z s e ;  E<U; d e t e r m i n a t i o n  of h e m g l o b i n  type ;  lezd . sc reen;  i n t e s t i n a l  p a r a s i t e s ;  next  s c r e e n  Cate; .  
dace scTkdn cc?qloted;  and appyoved for! 
pay-enc. ecd rctcrr .ed to p r c v i d e r  v i t h  s i g n a t u r e  and explanat ion. '  D?H/HZS(2)-39 (Phys ica l  H e a l t h  Docurnext Trs-s- I 
z i c t a l  For=), use2 t o  t r i n s n i t  E?SDT Screen  and Claim form from County H e a l t h  Department t o  S c a t e  1lea:tli D i s t r i c i  j 
O f f i c e ,  to  r e t u r n  r e j e c t i c n s  fa; c o r r e c t i o n ,  and ra rubxiss io? .  UnnucSered form which if u s e d  for t r a c i n g  b z t c h e s  i 

-.- .. i 
I 

- i  
The f i l e  in z r r z n g e d  n u s . ~ r i c a l l y !  by number assigned by Unit. 

requi red  s c r e e n i n g  procedures  for: 

p i w i i d e r  m-e,  county,  address, acd disk a d d r e s s ;  approved f o r  ysyni-nt; 

I .. .~ ~ 

.. ~ 

~~ 

~~ ~ ~. s e n t  to keypunch (Batch T r a c i n g  form). ~~ . ~- ~. 

. . . .. . I .  

. .  
~~ . -  

- ~~ - ~- . ~- ~ ~ - ._ ~ . Monthly Referenn Rate . ' How often are records referred to which are: . .  



. .  
0 Hold iil the current filesarea ---.._rnonth(s) 
0 Transfer to l o e l  holding area; hold -I 
0 Tranifer ta State Records Canter;  hold-^ :-yeads); then 
0 Deitroy. 
0 Transfer to State Archiv5s For permanent retention. I - " 

yea;(s); then' 
e 

- - .yearb); then 

_ I  
. .  . 0 0th-r (Specib) % 

.- I 
(see page 3) 

. .  

. .  



Page 3 

Forin D?Ii/EIS (2)-37 (Rev. 7-76) 
_ r ~ .  C ? o r c r i n  -iT ~~ ~ CPSDT Screenand ~ ~ .~ c l a i m .  ~~ I b ~ l  

Wlite copy (or ig ina l )  - ;  Cut o f f  f i l e  a t  end o f  each f i s c a l  
. EPSDT C h i l d  Health year ;  hold i n  c u r r e n t  f i l e s  a r e a  .. . 

3 years;  t r a n s f e r  to S t a t e  Records 
Center; hold 4 yea r s ;  then destroy.  

Yellow copy 
DFACS . . - Upon determination t h a t  c h i l d  i s  no 

longer e l i g i b l e  f o r  t h i s  s e rv i ce ,  
place fo lder  i n  i n a c t i v e . f i l e ;  c u t  
o f f . i n a c t i v e  f i l e  a t  end of each 
calendar year;  hold 5 years;  then 
d e s t roy . 

Pink copy . .  1 Upon ,determination t h a t  c h i l d  is  no 
1 longer e l i g i b l e  f o r  t h i s  s e rv i ce ,  o r  

County Health Dept. ' )  - has not reported f o r  screening f o r  4 
1 years. place fo lde r  i n  i n a c t i v e  f g l e  

. .  
Provider COPY 

~~ ~ ~ _ _  
j which i s  arranged by year  i n  whicK -1 ~ Green copy 

D i s t r i c t  Health Off ice  1 ..- . . .  . ch i ld  a t t a i n s  age 21; thereunder -il-~., .- 
~ 

..-- ._ ._ ~- . ~ .. - - , -. . . . . -  - . - . 
.-  ~.-vhabet ica$fv.  6 y - l a s t  ;nan%-of c h i l d ;  ~ . ~ ' :  -. ~~ 

. -. ~ - .. . .  
- -  ~ ~~~~~~ . . . . . .. . ~ . . .  - -  A ~ ~ -.. . ~ . . .  ~ .. ~~. 

Hdld inac t ive  f i l e  a t  l oca l  holding 
. .  area  to t he  end of f i s c a l  year  in 'which 

ch i l c ren  C t t a in  age 21; 

EE&.E(?)--L?. (t.r-%22italLoFd. - Destroy upon completion of a l l  clazms 
included with p a r t i c u l a r  batch trans- 

then destroy. 
. .  

.. . m i t  t a  1. i .. i 
-- _.-.- : . - . Destroy when no longer needed-for  7 

reference.  i 

Batch Traciqg Form ' ' 

~-~ Pr in touts  .. 
Error L i s t  - shows erroxs f ~ a n d  - Ilestroy when a l l  errors have been 

Evaluation Schernd - s u m i r y ~ d a t a  ) . .  . 

Payment Sumnary - data-on pay-. 

on EPSDT Screen & Claim form corrected.  

on program a c t i v i t y  3 year;  hold i n  cu r ren t  f i l e s  a r e a  

ment a c t i v i t y  

Cut of f  file a t  end of each f i s c a l  

. .  ) - 3 years;  then destroy. 

. ,  
1 
1 

1 ,  
I '  

I1 


